
Applicant/ 

Owner: 

Address: 

Phone No.: 

Application No. _______ _ 

COUNTY OF WARREN 

HIGHWAY ACCESS AND CONSTRUCTION PERMIT 

APPLICATION/AGREEMENT 

Fax: 

Description of Work: 

Four (4) sets of Plans, Construction Cost Estimate are required 

Please be advised that a separate permit will be required by the property owner for trenching and installation of any 
underground electric, telephone, cable T.V. or telecommunications services if not included in the above description 
of work. 

Municipality Lot Block 
Route I

Bridge No. 

The property must have final subdivision and/or site plan approval prior to submission if applicable. A copy 

of the approved plan must be submitted with the application. 

The property owner shall provide approval from Warren County Shade Tree Commission@ 908-475-7960 

x7017 if applicable, prior to permit being issued. 

In consideration of the granting of this permit by the Board of County Commissioners, the subscriber hereby agrees 
to perform all work in accordance with the current standards of the County of Warren and/or as directed by the 
County Engint;er. 

The subscriber further agrees to indemnify and save harmless the said County of Warren from any and all claims for 
damages to the applicant, public, adjacent property owners, or any other persons arising out of the work to be 
performed as set forth in this application. The subscriber fmther agrees to cany and maintain comprehensive general 
liability insurance covering the work included in this permit at the coverages required by the County. 

All funds and deposits submitted to the County will be forfeited to the County to cover any and all costs incurred to 
correct or complete work not performed in accordance with this agreement. 

Date: 
----------------

Witness: 

Applicant/ 

Owner: _________________ _ 

Revised 1-15-02 

Revised 5-20-05 

Revised 7-30-07 

Revised 6-8-21 

Revised 3-27-24 
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Warren County

Construction Status (Check box to project status)

Work Started prior to permit request

Work not started

Emergency - work not started

Emergency - work started but not completed

Emergency - work started and completed

Applicant Type (Check box to indicate type)

State Agency

Warren County 

Municipality

Public Utility

Other

Permit Type  (Check box to indicate type)

Approved Denied

Warren County Land Use Approval Status

Provided Not Applicable

Property Owner Information

Facility owner information

Permit Application Signed by Applicant or Authorized Representative

Estimate of Cost of Work

Schedule (estimated start date, estimated completion date)

Contractor information

Permit Fee Enclosed

Insurance Certificate

Warren County Land Use Approval Status

Standard Information to be included with all Permit Applications
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Provided Not Applicable Submission Checklist for Key Items

Any poles used as utility drops for an underground service installation shall be placed outside of the 

road right-of-way or at the road right-of-way line.

Key map - showing location of proposed work area relative to surrounding streets and other landmarks. 

Streets names shall be included and distance to work from nearest cross street.

Survey - prepared by licensed surveyor

Survey - Property Lines, boundaries, Right of Way (if work is proposed out the pavement the property 

lines and right of way must be based tax maps)

Survey  - Topography/Elevations (2' contours)

Survey - Vertical Datum - North American Vertical Datum (NAVD 1988)

Survey - Horizontal Datum - New Jersey State Plane Coordinate System 1983

Survey  - Existing Drainage features with inverts and pipe sizes

Survey  - Existing feature locations such as driveways, sidewalks, curbs, structures, etc.

Survey - Block, Lot and Street address for subject property or properties

Survey - North Arrow

Survey - Existing Utilities overhead and underground, utility pole number

Survey - Existing vegetation and trees

Survey - Locations and limits of all historic districts, properties, and/or structures

Improvement Plan - location of improvements include depth, material, and sizes of excavation

Improvement Plan - new valves shall be placed outside the right way and roadway pavement

Improvement Plan - Profile and cross section of opening/improvements to demonstrate compliance 

with County Standards

Improvement Plan - Construction details

Improvement Plan - Traffic Control Plan

Improvement Plan - Speed limit of Road Way

Improvement Plan - location of flood hazard or wetlands

Photos of showing conditions of project limits

Construction, Reconstruction and Relocations - The plans required for a construction permit shall 

conform with the standards outlined in Section 3 “General” and Section 4 “Road and Bridge Plans, 

Cross Sections, Profiles and Details”.

Construction, Reconstruction and Relocations - Plans must show sufficient horizontal and vertical 

control points throughout the project.

Construction Cost Estimate - A construction cost estimate will be prepared for all work performed 

within the County right-of-way.  The cost estimate shall show all items of work with quantities and unit 

costs.

PERFORMANCE GUARANTY - A performance guaranty in the amount equal to one hundred twenty 

percent (120%) of the construction cost estimate and as-built plan cost shall be provided as security for 

the faithful performance of all work. The performance guaranty shall be a certified check, bank draft, 

irrevocable letter of credit or performance bond. The performance guaranty for a residential driveway 

shall be certified check or bank draft only. Surety company bond forms meeting the requirement of the 

State of New Jersey are acceptable. The performance guaranty will be returned to the applicant upon 

successful completion of all work and acceptance by the County Engineer. If all work is not completed 

in conformance with the permit requirements, the County may, at its option, use the performance 

guaranty to complete all work affecting the County road, bridge, culvert or drainage system.

Public Utilities: Public Utilities Corporation of the State of New Jersey may, in lieu of the above 

performance guaranty, file a corporate bond on a yearly basis in an amount of ten thousand dollars 

($10,000.00). Such corporation bond would cover all construction operations of the Public Utility 

Corporation within the County, thereby exempting said utility from the necessity to file performance 

guaranties for individual opening projects. However, such public utility corporations, operating under 

the terms and protection of a corporate bond, will still be required to make application for each 

opening permit, to file the permit fee and to pay all costs to the County.

Post Inspection & Construction Administration Escrow

Underground Facilities Protection Act - mark out confirmation request number

A soil erosion and sediment control permit may be required for construction activities pursuant to NJSA 

4:24-39 et. seq.). It is the applicant’s responsibility to contact the Soil Conservation District

Utility Repairs and Service Connections
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Removal or disturbance of any tree eight inches (8") or larger in diameter will require a permit from the 

Warren County Shade Tree Commission. It is the applicant’s responsibility to obtain this permit prior to 

construction.

As-Built Plans (11.13) - Surveyed as-built locations, dimensions, elevations and information shall be 

provided on the approved design plans so that the County Engineer can compare the information and 

verify that the construction conforms to the approved design. Upon approval of the as-built 

construction, final plans with the as-built information shall be prepared and submitted to the County.  

One set of reproducible as-built county road and/or bridge improvement plans prepared in ink on 4 mil 

mylar and in AutoCAD format on a standard compact disk or other approved media, shall be submitted 

to the County Engineer upon completion and approval of all improvements. Plan sheet size shall be 

twenty four inches (24") x thirty six inches (36"). The compact disk needs to include necessary font files, 

image files, files for plotting (i.e. .pc2, .ctb, etc. files), XRef drawing files and any other files connected 

to the AutoCAD drawing files that are on the disk. The performance guaranty posted with the County 

shall not be released until the as-built process is satisfactorily completed.

The permittee shall provide a maintenance guaranty in the amount of five percent (5%) of the final 

construction cost to be in effect for a minimum period of one (1) year. The maintenance guaranty shall 

be a certified check, bank draft, letter of credit or maintenance bond. Residential driveway applications 

will not require posting a maintenance guaranty.
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SECTION 3 - DESIGN STANDARDS - GENERAL 

3.01 COUNTY MASTER PLAN 

The design of any development shall conform to the proposals and standards contained in the 
adopted County Master Plan or Official Map for County Road, Drainage, and/or Bridge Facilities 
and the standards and requirements contained in this regulation. 

3.02 TOPOGRAPHIC SURVEYS 

a. The developer shall provide a topographic survey and mapping of all areas impacting
County road, drainage, and/or bridge facilities or other County properties.

b. Surveys in areas of proposed improvements to County road, drainage, and/or bridge facilities
shall include in general the following unless directed otherwise by the County Engineer:
(1) Vertical datum – North American Vertical Datum (NAVD 1988)
(2) Horizontal datum - New Jersey State Plane Coordinate System 1983
(3) All planimetric features within twenty five feet (25') of the County right-of-way
(4) Contours at two foot (2') intervals
(5) Road centerline and right-of-way lines
(6) Property lines and property corners
(7) All utilities and drainage facilities with inverts
(8) All trees 8" diameter or greater within the County right-of-way
(9) Locations and limits of all historic districts, properties, and/or structures

3.03 WETLANDS PROTECTION 

a. All wetlands within a project area which are required to be delineated to obtain the necessary
NJDEP permits shall be located by survey and mapped on the plans.

b. Preservation of wetland resources and buffer areas shall be given a high priority in the design of
all projects.

3.04 WATER QUALITY PROTECTION 

a. All designs are encouraged to maintain natural vegetation and develop greenways adjacent to
water courses for the purpose of non-point source pollution abatement and protection of aquatic
and stream corridor habitats.

b. Water quality basins should be designed in accordance with the section titled “Water Quality
Control”.

3.05 CARBONATE BEDROCK AREAS 

Many areas of Warren County are underlain by solution-prone carbonate rocks (limestone, dolomite 
and marble) which pose unusual and complex problems in relationship to development activities.  As 
such, these areas are quite sensitive to development improvements and may require special 
investigation, design and construction techniques to protect both the eventual property owner as well 
as those in the immediate surroundings. Municipal ordinances should be checked for development 
regulations and standards which govern all areas under municipal jurisdiction. 
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SECTION 4 - ROAD AND BRIDGE PLANS, CROSS-SECTIONS, PROFILES 
AND DETAILS 

4.01 GENERAL PLAN REQUIREMENTS 

a. All plans of County road, drainage, and/or bridge facilities and improvements will be prepared
on a twenty four inches (24") x thirty six inches (36") sheet size.  Mylar copies will be four (4)
mil.  AutoCAD diskettes of all information will be provided.

b. All plans of County road, drainage, and/or bridge facilities shall be kept together as a set within
the plan submission.

4.02 ROADWAY PLANS 

Roadway Plans in general will include: 

a. Road improvement plans at a scale of 1"=20' or 1"=30'
b. Road profiles at a scale of Hor. 1"=20'/Vertical 1"=2' or Hor. 1"=30'/Vertical 1"=3'
c. Drainage profiles
d. Cross sections at a scale of 1"=5' at fifty foot (50') intervals.  Cross sections should show

existing and proposed grades, spot elevations, underground drainage and utilities, curbs, trees,
poles and all other features which would affect design.  Cross sections are to be field surveyed
to 0.01 feet, not computer generated.

e. Details, tie sheet, and permanent benchmark locations with elevations in NAVD 1988
f. Contour and grading plan
g. Traffic control/detour, signing and striping plans
h. Soil erosion and sediment control plan and details
i. Complete 1"=20' scale plan showing all existing and proposed improvements, grades, and

contours for new intersections.

4.03 BRIDGE AND CULVERT PLANS 

Bridge and Culvert Plans in general will include: 

a. General plan and elevation at a scale of 1/4"=1' (min.) showing two foot (2') contours and all
necessary spot elevations

b. Typical sections and profile
c. Abutment plans
d. Superstructure and deck plans
e. Details, control points, and permanent benchmark locations with elevations in NAVD 1988
f. Traffic control/detour, signing and striping plans
g. Soil erosion and sediment control plan and details
h. All approach work will be in accordance with the roadway plans criteria above.
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9.17 MAINTENANCE AND PROTECTION OF TRAFFIC 
 

Detours and traffic control shall be provided as needed for each project.  For further discussion 
relating to traffic control, see the section of these standards entitled “Maintenance and Protection of 
Traffic”. 
 

SECTION 10 - UTILITY IMPROVEMENTS 

10.01 ABOVE GROUND INSTALLATIONS 
 

a. All above ground utility installations should be in accordance with the standards established by 
the New Jersey Department of Transportation for utility accommodation in Chapter 25 of the 
New Jersey Administrative Code. 

 
b. Utility companies should contact the County Engineer prior to poles being relocated or new 

poles installed to make sure that installations will not conflict with future road improvements. 
 

c. Special consideration should be given for the location of poles used as utility drops for 
underground facilities and poles carrying fiber optic and other heavy distribution cable which 
are not easily relocated. 

 
10.02 BELOW GROUND UTILITIES 
 

a. Any poles used as utility drops for an underground service installation shall be placed outside of 
the road right-of-way or at the road right-of-way line.  A Highway Access and Construction 
Permit will be required for any installation of underground facilities, including electric, 
telephone, and cable television services. 

 
b. Removal of Existing Features: The existing pavement, blacktop or concrete, shall be cut in a 

straight line or lines, prior to any subsurface excavation, which shall be confined to the area 
between the cuts.  If pavement, curbing, sidewalk, or other surface construction becomes 
damaged, ragged or zig-zagged when it comes time to repave or replace the facility, the edges 
shall be cut or recut in a straight line or lines to the satisfaction of the Engineer, in general 
parallel with the lines of the excavated trenches and in a width sufficient to accommodate the 
entire excavation and to create a smooth finished appearance when the construction is 
completed.  

 
c. Curbs, sidewalks, driveways, etc.: Where the opening involves cutting through existing curbs, 

sidewalks, driveways and any other surface structures, the permittee or his contractor shall 
rebuild or replace such surface structures as closely as possible duplicating the original as to 
dimensions, grade, appearance and materials.  Curbs, sidewalks, concrete aprons and other 
miscellaneous structures shall be reconstructed with Class "B" concrete. 

 
d. Existing pipes, utilities, subsurface structures: Any existing subsurface pipes, utility lines, 

drains, foundations, abutments, inlets or other structures that may be disturbed, damaged, or 
removed during the necessary opening work, are to be replaced, reconstructed or repaired, under 
the direction of the Engineer and the appropriate officials of the utility company whose facility 
may be involved.  Such replacement, reconstruction or repair shall be made using materials, 
methods and standards of workmanship as specified by the County Engineer, or in the case of a 
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public utility facility, to the standards imposed by said utility.  Caution and care shall be 
exercised by the permittee not to disturb such existing structures or facilities exposed by the 
opening and found to be in or adjacent to the opening. 

 

e. Tunneling:  In cases where it becomes necessary to resort to tunneling operations to accomplish 
the opening work in a most practical way, then the backfill in such tunnel shall be rammed soil 
composed of a mixture by volume of one part cement to six (6) parts of aggregate material such 
as sand or three quarter inch (¾") quarry blend stone. Tunneling shall be permitted only with the 
approval of the Engineer and when the need for tunneling is indicated on the application for 
permit.  Jacking or drilling is not considered to be tunneling. 

 
f. Jacking and drilling will be permitted when the need is indicated and when the Applicant’s 

Engineer certifies that in his opinion other existing structures or utilities will not be disturbed or 
damaged thereby. 

 
g. Blasting:  No blasting shall be allowed, unless approved by the Engineer.  Blasting work shall 

be done only by an experienced and where required, licensed dynamiter, and only after all 
required safety precautions have been taken and other necessary permits, if any, obtained.  The 
Engineer may require the permittee to give such notice as the Engineer may designate to 
property owners in the area which the Engineer indicated may be affected by the blasting. 

 
h. Surplus Materials:  The permittee or his contractor shall remove all surplus or unusable fill, 

debris and other materials from the job site at his own expense.  The area shall be cleaned up 
and restored at the end of the work, to the satisfaction of the Engineer.  Machinery, vehicles and 
tools of the contractor shall be promptly removed from the job site when the work has been 
completed. 

 
i. Excavation 

 
(1) The trench shall be excavated along the lines designated on the approved plans and to a 

depth sufficient to provide cover over the mains of not less than four feet (4'), except 
where greater or less depths of cover are shown on the detailed plans or are necessary due 
to the existence of utilities or to connect to existing lines.  The trench shall be not less than 
one foot (1') and no more than two feet (2') wider at the bottom than the outside diameter 
of the pipe. Where the trench is excavated at any place below the proper grade, excepting 
at joints, it shall be refilled to grade with sand or loam and thoroughly compacted. 

 
(2) No more than one hundred foot (100') of trench will be opened in advance of the utility 

installation, unless permitted by the Engineer.  All open trenches shall be backfilled by the 
end of the work day. 

 
(3) The material excavated shall be laid compactly on the side of the trench and kept trimmed 

up so that it will be of as little inconvenience as possible to the traveling public and to 
adjoining tenants.  Where the streets are paved, the paving material shall be kept separate 
from the other materials excavated.  All streets shall be kept open for travel unless 
otherwise approved by the Engineer. 
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j. Sheeting and Bracing 
 

(1) The contractor shall furnish, put in place and maintain such sheeting and bracing, etc. as 
may be required to support, the sides of the excavation and to prevent any movement of 
earth which could in any way diminish the width of the excavation below that necessary 
for proper construction.  If the Engineer is of the opinion that at any point sufficient or 
proper supports have not been provided, he may order additional supports put in at the 
expense of the contractor. 

 
(2) All trenching operations will comply with “Occupational Safety and Health 

Administration (OSHA) regulations 29 CFR 1926.1”. Safety requirements and precautions 
for excavations will be implemented prior to that work being commenced. 

 
k. Temporary Trench Plating 

 
(1) All temporary trench plating shall be designed to carry all legal highway loads. The 

plating shall be properly supported and anchored to prevent all movement. All plating 
intended to be left in place over night shall be recessed into the adjoining pavement so that 
the top surface of the plating is flush with the pavement. 

 
(2) Construction signs will be installed on both approaches warning the motorists of the 

temporary plating and that it is slippery when wet. 
 

l. Backfilling 
 

(1) Backfilling for utility improvements in pavement areas and shoulders or within five feet 
(5') of the edge of any proposed pavement will be with flowable fill or dense graded 
aggregate base placed in six inch (6") lifts as directed by the County Engineer.  Each layer 
shall be compacted with flat-face mechanical tampers to ninety five percent (95%) 
minimum dry density.  If the pipe area is not to be paved, the dense graded aggregate will 
be filled to the finished pavement grade. 

 
(2) The only methods of compacting the backfill material permitted shall be mechanical 

compaction in lifts as specified.  Consolidation will not be acceptable as a method to 
achieve the soil densities specified. 

 
(3) The Engineer, at his discretion, may require, or have performed, soil density checks at 

randomly chosen lifts.  Density testing will be performed at the completion of the 
compaction effort.  Compaction requirements will be strictly enforced.  The cost for 
compaction testing shall be the responsibility of the utility company. 

 
m. Trench Restoration 

 
(1) Bituminous Concrete and Bituminous Surface Treated Pavements 

 
In bituminous concrete and bituminous surface treated pavements, the trench area will be 
restored with a four inch (4") bituminous concrete base course and a two inch (2") 
bituminous concrete surface course.  In areas where the pavement is thicker than six 
inches (6"), additional bituminous base shall be placed to the depth of the existing 
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pavement. 
 
(2) Portland Cement Concrete Pavements 

 

(a) In Portland cement concrete pavements and in roads with Portland cement concrete 
bases, the pavement shall be replaced with the same materials and in the same 
thickness.  When the trench opening is within five feet (5') of a transverse joint, the 
remaining section of the slab shall be removed and replaced.  The existing joint is to 
be reconstructed in accordance with the NJDOT Standard Detail CD-405-3.1. 

 
(b) Care shall be taken to protect expansion joint dowels.  Dowels shall be straightened 

after concrete removal, if disturbed.  The existing expansion joint material shall be 
replaced prior to placing new concrete. 

 
(c) Existing subgrade is to be brought back to proper grade and properly compacted.  

Any soft areas are to be removed and replaced with proper material. 
 

(d) If the slab removal ends prior to a joint, number five (#5) bars, eighteen inches (18") 
long, are to be drilled and grouted in the center of the slab.  Bar spacing will be six 
inches (6") from the slab edge and twelve inches (12") between bars.  The new slab 
reinforcing steel shall be number four (#4) bars, twelve inches (12") on center 
longitudinally and number four (#4) bars, twenty four inches (24") on center 
transversely (minimum of two [2]), set approximately three inches (3") below the 
top of the finished slab. 

 
(3) Unimproved Shoulder Areas 

 
(a) Trenches outside the pavement required to be backfilled with dense graded 

aggregate base material shall be brought up to the finished shoulder grade and 
uniformly compacted. 

 
(b) Trenches not requiring dense graded aggregate may be backfilled with suitable 

material and properly compacted.  The final four inches (4") to six inches (6") of the 
trench shall be backfilled with topsoil, compacted, seeded, fertilized and mulched. 

 
(4) Temporary Surfacing:  Pending the actual repaving or reconstruction operations stated 

above, the permittee or his contractor shall provide a temporary pavement or surface over 
the compacted refilled opening, of such material as shall be directed by the Engineer.  The 
contractor shall maintain, refill and temporarily repave said surface from time to time as 
may be required by the Engineer until a permanent pavement has been constructed to 
provide a properly graded traveling surface. 

 
(5) All improvements shall be performed in accordance with the “New Jersey Department of 

Transportation Standard Specifications for Road and Bridge Construction”. 
 
10.03 IMPROVEMENTS AT COUNTY BRIDGE AND CULVERT LOCATIONS 
 

a. All underground utilities at stream crossings involving County bridges and culverts shall be 
placed under the stream bed at a location that will not impact future widening and/or 
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reconstruction. 

b. If additional right-of-way or utility easements are necessary to accommodate the utility
improvements, it will be the developer’s or utility company’s responsibility.

c. All necessary stream encroachment and wetland permits required by the New Jersey Department
of Environmental Protection shall be the responsibility of the developer or utility company.

d. At bridges where the utility can be safely accommodated on the structure, the County may
consider approval of the installation on a case by case basis.  All designs and plans for such
installations shall be reviewed and agreed upon prior to a construction permit being issued.

10.04 RIGHT-OF-WAY MANAGEMENT 

a. Counties and other local governments will see greatly increased activity by telecommunications
providers seeking use of public right-of-way as a result of the Telecommunications Act of 1996.
This will mean significant new trenching, street cuts, underground utility placement, pole
attachments and the erection of new poles. Increased trenching and use of the right of way will
impose increased costs on government in terms of shortened road life, increased road repair and
maintenance, increased traffic disruption, and increased day-to-day management of street use to
minimize traffic disruption.

b. It is the County’s responsibility as owners and trustees of public property and rights-of-way to
manage these assets for the highest and best public good.  The County must protect the health,
safety and welfare of the public while balancing the needs of utility companies,
telecommunications providers and other community services.

c. Management of the County right-of-way and property shall take into consideration:

(1) who may use the rights-of-way and for what purposes
(2) coordination of users and uses
(3) priorities of users and uses in allocating limited spaces
(4) safe separation of users
(5) reservation of space for future public sector needs
(6) maintenance of surface and underground facilities
(7) access to surface and underground facilities
(8) construction standards for uses placed in the rights-of-way
(9) liability, bonding and indemnity requirements for private sector users
(10) relocation requirements

d. The County will request fair and reasonable compensation for right-of-way occupancy as
allowed by law.

10.05 MAINTENANCE AND PROTECTION OF TRAFFIC 

The County Engineer may specify that the developer and/or utility company prepares a traffic control 
plan to insure the safe and expeditious movement of traffic through work zones.  Any work within 
the County right-of-way shall be performed in conformance with the “Manual on Uniform Traffic 
Control Devices for Streets and Highways” and section 7.14 of these standards. 
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